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Dear Riverside Farmers’ Market Vendor:

As a participating vendor of the Riverside Farmers’ Market (Market), by law, you are required to 
collect and remit Illinois sales taxes to the Illinois Department of Revenue (IDOR) on any sales that 
originate at the Market.  This requirement applies whether you conduct business on a full-time basis 
or as a hobby.  

Accompanying this memo is a Special Event Tax Payment Coupon (payment coupon) that has been 
provided by the IDOR for your use in meeting this requirement.  You will note that the payment 
coupon reflects a sales tax rate of 10% which is applicable to all sales with the exception of food 
items considered “not for immediate consumption” (e.g. raw fruits, raw vegetables, raw meat, spices, 
etc.).  Items that are “not for immediate consumption” are to be taxed at the lower rate of 2.25%.  If 
you have any sales that qualify for the lower tax rate please hand-write such sales as a separate line on 
the payment coupon and tally the totals.  All payment coupons are to be completed and mailed with 
your corresponding payment to the IDOR within ten days of the close of the Market.  The Market is 
currently scheduled to close on October 10, 2018.  Please ensure that all sales conducted during the 
entirety of the Market are reported in your payment coupon.  If you have specific questions 
concerning the identification of items “not for immediate consumption”, please contact the IDOR’s 
taxpayer assistance hotline at Special Event Coordinator 847-294-4475 or e-mail 
at Rev.SpecialEvents@illinois.gov.

Although your business may already be registered as a taxpayer with the IDOR, you may still be 
required to complete the attached payment coupon to ensure that all sales originating at the Market 
are appropriately accounted for and attributed to the Village of Riverside.   For example, if you are 
currently registered with the IDOR as a “single location” filer, and your business is located in 
the Village of LaGrange Illinois, you might be inclined to report sales that originated at the  
Market  on your Sales and Use Tax Return (Form ST-1).  Reporting these Riverside sales on 
your Form ST-1 would result in these sales being erroneously attributed to the Village of 
LaGrange Illinois and not the Village of Riverside. Use of the attached payment coupon ensures 
that the Village of Riverside receives its share of the taxes collected.

The Village of Riverside, as sponsor of the Market, also has numerous reporting requirements.  At the 
close of the Market, the Village is required to file a report with the IDOR that contains the following 
information concerning each participating vendor:

x Name of vendor’s business
x Name of person(s) engaged in the vendor’s business
x Permanent address of the business
x IDOR tax ID number of the business
x Dates and location of the Market



The above information may be used by the IDOR to monitor compliance with Illinois law. If you 
have any questions concerning the above information feel free to contact me at kjohns@riverside.il.us
or 708-447-2700.  Alternatively, the IDOR has a Special Events Department that can address any 
questions you may have concerning the payment coupon process.  That department’s phone number is 
(847) 294-4475.  Thank you for your cooperation with this requirement.

 
Karin Johns 
Finance Director
Village of Riverside

 




